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TEXT, REFERENCES,

EXECUTI VE SHORTHAND
SPR 204-5

GRADI NG GENERAL CBJECTI VES AS FOR SPR 203-5. (Pages 1- 3,

Week 1

Units 25-27
Sight dictation and transcription
Cfice Style dictation

Pitmanite
Test on Units 22 - 27
Uhits 28 - 30

.Lhits 31 - 33

Sight dictation and transcription
Cfice Style dictation

Units 34 - 36
Pitmanite
Sight dictation and transcription

Ofice Style dictation
Test on Uhits 31 - 36
Units 37 - 39

Pitmanite
Units 40 - 42
Sight dictation and transcription

Cfice Style dictation
Test on Units 37 - 42
Units 43 - 45

Pitmanite
Units 46 - 50
Sight dictation and transcription

Test on Units 43 - 50

Cfice Style dictation

Units 51 - 53

Sight dictation and transcription

I NDI VI DUALI ZED LEARN NG Al DS, SUPPLI ES REQU RED,

senest er

1)



Course Qul tl ne
EXECUTI VE SHORTHAND

Page Two
VWek 10 - Pitmanite
Units 54 - 57
Sight dictation and transcription
11 - CGfice Style dictation
Units 58 - 60
Test on Units 51 - 57
12 - Pitmanite
Units 61 - 64
- Sight dictation and transcription
13 - CGfice Style dictation
Units 65 - 67
Test on Units 58 - 64
14 - Pitmanite
Units 68 - 70
- Sight dictation and transcription
15 - Cfice Style dictation

Units 71 & 72
Test on Units 65 - 72

NOTE: TAPES WLL BE USED I N CONJUNCTI ON W TH THE ABOVE- NAMED UNI TS



